Director of Communication 
Mission Statement
Purpose
The purpose of the position of Director of Communications is to use a variety of communication tools and technology to foster communication that reflects the culture of First Church and furthers our vision of seeking transformation in Christ that changes lives inside and out.

 
Primary Responsibilities
1. Provide leadership on the design and development of communications targeted to reach our community (outside the church audience).  Develop and cultivate a consistent “church voice.”
2. Establish an engaging “online conversation” regarding life at First Church and how God is moving at First Church (Church Facebook, First Glance email, website, etc.).  Work collaboratively with the Director of Technical Ministries to generate a strong online presence in this regard.  (Note that the Director of Technical Ministries is the webmaster.)
3.  Work collaboratively with the Office Manager to design “all-church” communications (inside the church audience).  This would include the printed Weekly Newsletter and special communications (e.g., stewardship communications, special updates, etc)
4. Build teams as needed to further develop this ministry. 
5. To effectively carryout these responsibilities, a person will need to have 
-- Excellent writing skills

-- Visual and creative design expertise 

--Ability to use work with technology
Details
1.     The position is part-time (20 hours per week.)
2.     This is a Leadership Team position.  Attendance at monthly Leadership Team meetings is desired.
6.  
Compensation is reviewed and recommended to the Lead Council on a yearly basis.
7.  
Position benefits, procedures, etc. to be done in accordance with the Church’s Employee Handbook (The Handbook is to be reviewed with verification signed and returned to the supervisor.)
8.  
Safe Sanctuary Clearances must be received on all employees prior to beginning employment.
9.  
Supervisor is the Executive Pastor.
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